
NOVEMBER 5, 2016  
9AM TO 4 PM 

AT DOUGLAS COUNTY  
EVENTS CENTER 

 

 Information and  

Registration Packet for the 

“Community Corner” 

24TH ANNUAL  

CASTLE ROCK  

CRAFT SHOW 
Benefiting the  

Castle Rock Senior Center 



Check-in  
Saturday , November 5, 2016 
 6:00 am—8:00 am 

 Show Facility: 

 Douglas County Events Center 

 500 Fairgrounds  Dr 

 Castle Rock, CO 80104 

24TH ANNUAL  

CASTLE ROCK CRAFT SHOW 
BENEFITING THE  

CASTLE ROCK SENIOR CENTER 

We are continually striving to make this event the best it can be for our vendors,  
partners in Community Corner, as well as for the patrons who come to shop. 

                      Here are some notes for our Community Corner partners: 
 
 We are opening up registration for returning partners in the Community Corner on June 27, 2016.  

Please register as soon as possible for your table.  Community Corner registration will open to the public 
on August 1, 2016 until it’s filled.   

 There are 3 types of registration in Community Corner: 1) Business Partners for area  companies to have 
a table; 2) Corporate non-profit is for larger non-profits with multiple branches or offices;  3) Small non-
profits are for those with just 1 location.  Please note that the purpose of your space is to introduce your 
organization or company, to obtain contacts, and to be visible in the area; while you could sell one or 
two things, there isn’t room on your table to set up a “store.” 

 The Community Corner room will still be the first room that everyone who comes to the show is directed 
into.  The arrangement we used in 2015 worked well, with an in and out door, so we will keep that same 
configuration.  This is also the room with our wreath auction, so we find that patrons circle back one or 
two times to check on bids for wreaths.   

 All partners, including those in Community Corner, are now to park out in the dirt lot #5 and we are   
running continuous shuttle service to the front door from the out lot.  This leaves the closer main lots 
open, as we know that customers leave if they can’t find parking spaces.  The shuttle bus will also 
transport customers.      

 Always held on the 1st Saturday in November, the show has a loyal following but is also increasing in 
attendance each year due to strong marketing and visibility effort.  More than 4,000 people came to the 
show in 2015. 

For more information, please contact: 

Deb Santy, Assistant Director 

dsanty@crgov.com 

Office 303-688-9498 

Direct 720-733-2291 

Fax 303-814-1035 

Event Committee:                                            

Phyllis Tumey                                                                                   
First Vice President—Castle Rock Senior Activity Center 

Jim Johnson 
Second Vice President—Castle Rock Senior Activity Center 

Deb Santy 
Assistant Director—Castle Rock Senior Activity Center 

Debbi Haynie                                                                            
Executive Director—Castle Rock Senior Activity Center 



Agreement for Space  
“Community Corner Space” 

“Community Corner“ Spaces:         
Included: one table and two chairs    

(Please Circle one) 

Business Partner Table                $100.00  

Non–Profit Organization Table 

     Small Organization                $25.00 

     Corporate Organization           $75.00 

   

     Sub Total $ ________ 

Saturday, November 5th, 2016 
9:00 am to 4:00 pm 

Total Due for Booth      $____________ 

 24th Annual Castle Rock        

Craft Show 

PLEASE NOTE: We do not offer exclusive rights to any of our 

participating vendors. We reserve the right to limit quantity of 

vendors per category. 

Conditions: Only one exhibitor and business per agreement. 

Sharing a booth may be approved upon request 

Returning Community Corner partner registration begins on 
June 27, 2016.  Open registration begins August 1, 2016.  All 
Community Corner tables are on a first-come, first-serve basis.  
Payment must accompany this form to complete registration. 

Payment :  Check  Check #_____ Amount $_________ 

Credit Card    Visa  M/C DIS Zip Code:___________       CVV#_________ 

CC# __________________________________ Exp_________     Date Rcvd_____  By:______
   

How did you hear about the show? 

_____________________________ 

_____________________________ 

Return completed agreement and payment in full 
Castle Rock Senior Activity Center 

2323 Woodlands Blvd, Castle Rock , Colorado 80104 
OR Fax with credit card information: 303-814-1035 

We hereby acknowledge that we have read the rules and regulations and it is agreed that these rules and regulations are a part of the agree-

ment and no agreement other than those contained herein shall be binding upon the parties unless in writing and signed by  the Castle Rock 

Senior Activity Center Craft Show Organizers.   

  ______________________________________________________  ___________________ 

  Authorized Signature of Exhibitor    Date 

Name : _________________________________________________ 

Company: ______________________________________________ 

Street Address: __________________________________________ 

_______________________________________________________ 

City/State/Zip Code: ______________________________________ 

Email: _________________________________________________ 

Phone: __________________ Mobile: _______________________ 

Description of  your merchandise and/or mission:______________ 

_______________________________________________________ 

_______________________________________________________ 

_______________________________________________________ 

 

Space Location 

Please note that there is no guarantee on location, but you may   

request a preference, or ask to be in the same location as last year. 

We will try our best to accommodate as many preferences as             

possible. 

Preferences or special requests______________________________ 

_______________________________________________________ 

_____________________________________________________________________ 

Electricity & Internet: ( Please Check)                                                                

[   ] Electric Drop Down  $15.00 

[   ] Wireless Internet Access $10.00                                                 
Must be sign up for in advance—Not available day of show 

    Sub Total $__________ 



 

Rules and Regulations 

Assignment of Space 

Assignment  will be made by the Event Committee on a       
priority basis determined by availability for space at the time 
of receipt of deposit and signed contract. First right of refusal 
for returning Community Corner partners expires July 31, 
2016.. 

Confirmation of Registration 

Once payment and Agreement are received and vendor is 
added to official 24th Annual Craft Show Community Corner 
Partner listing, the partner will be sent a Confirmation Email.   

Refunds 

No Refunds will  be made if space engaged is not used or used 
only part of the time. No refunds will  be made within 30 days 
prior to the show. All cancellations must be submitted in 
writing to the Event Committee. 

Space Particulars 

You will receive a 6-ft table and two chairs.  Tables are along 
walls but note that there will be other partner tables next to 
you with little space in between.  We ask that you stay behind 
your table while the show is underway.  Wireless access and 
electricity are available for an extra charge and must be      
arranged ahead of time.  Please bring extension cords if you 
have electricity, 25-foot is recommended.  

Care of Exhibit Space 

Each exhibitor must keep spaces clean and exhibits manned 
and in good order.  All exhibitors must be ready for display by 
9:00 a.m . Vendors must stay set-up till 4:00 p.m. No early 
check outs will be permitted. Failure to comply will result in 
loss of invitation to return to future shows. 

Unoccupied Spaces 

If the exhibitor fails to occupy space assigned by 8:30 a.m. on 
the day of the show, or fails to comply in any other respect 
with the terms of this agreement, the Event Committee shall 
have the right to use such space in any manner without     
releasing the exhibitor from paying the sum agreed with this 
contract. 

Limitations 

Exhibits shall be so installed that they will not extend beyond 
the space allotted. Sale of concession  food is prohibited.   
Samples of canned, jarred or bagged food must be 1 oz.  in 
size.  Distribution of printed matter, souvenirs or other articles 
must be restricted to the space of the exhibit. No individual 
public address systems or highly flammable materials will be 
permitted. No open flames allowed. Music or audio-visual 
sound must not be audible outside of the booth space.     
Painters tape or gaffer tape are the only acceptable adhesive 
for all surfaces (floors, walls, table, etc.)  

Booth Space Guaranteed Position 

The Event Committee will make every effort to accommodate 
booth space requests, however, we do reserve the right to 
move your space. We do not offer exclusive right to any of our 
participating vendors.  We do reserve the right to limit      
quantity of vendors per category.  

 

Parking 

Exhibitors must park in the upper parking lot  after unloading, 
until designated time to tear down.  Loading and unloading 
temporary parking is located at the back of the Events Center. 
Absolutely no parking is allowed in the fire lanes or                
handicapped spaces. You will be towed at your expense. 

Installation 

Booths must be set up and ready for opening by 9:00 a.m.  
Vendors may check-in starting at 6:00 a.m. Vendors may 
check out at 4:00 p.m. Exhibitors have until 6:00 p.m. to    
complete removal of exhibit. No one will be allowed to take 
down exhibits until after the official closing of the show at 
4:00 p.m. Doing otherwise will forfeit the right to enter future 
shows. 

Liability 

The Castle Rock Senior Activity Center cannot guarantee    
exhibitors against loss or damage of any kind. Space is leased 
with the understanding that the exhibitor will hold the Castle 
Rock Senior Center harmless from any or all liabilities from 
any cause.  The Castle Rock Senior Activity Center shall not be 
responsible for any loss, damage, or injury that may occur to 
the exhibitors, their employees, or property from any cause 
whatsoever prior to, during or subsequent to the periods  
covered by  the exhibit agreement and the exhibitor, upon    
signing the agreement, expressly releases the Castle Rock  
Senior Activity Center and all claims for such loss, damage or 
injury. 

Eventualities 

In case of facility damage caused by unforeseen elements or  
in the case of any other circumstance that shall make it       
impossible for management to permit the contracted space to 
be occupied by the exhibitor, then this agreement shall      
terminate and the exhibitor shall waive any claim for damages 
or compensation except the pro rate return of the amount 
paid for space rental. 

Taxes (if applicable) 

Town of Castle Rock Sales Taxes will be collected from each 
exhibitor that does not have a Town Sales Tax number.   The 
town tax form  will be sent with your confirmation email. It is 
the responsibility of the Vendors to pay and file other         
appropriate taxes.  

Door Prize Donation  

If you would like to donate a door prize for our drawings, you 
can bring it to the back of the Events Center to the Door Prize 
area that morning.  This is not required of the partners in the 
Community Corner. 

 24th Annual Castle Rock        

Craft Show 


